
 
 
 

ALERT! 
 

SEC PROPOSES  
MANDATORY ELECTRONIC SECTION 16 FILINGS  

AND WEB SITE POSTING 
 

 
 The Securities and Exchange Commission has proposed rules requiring insiders to 
file all Section 16(a) filings (Forms 3, 4 and 5) electronically via EDGAR.  In addition, 
the new rules require issuers with corporate websites to post the filings by the end of the 
business day following filing.  The new rules will become effective prior to July 30, 2003 
(the date mandated by the Sarbanes-Oxley Act) and issuers are encouraged to begin 
posting Section 16(a) reports on their websites prior to the implementation date. 
 
 Previously, insiders had the option to file their Section 16(a) reports on paper or 
electronically.  The new rules eliminate the option of paper filings.  Insiders will need to 
obtain identification numbers and access codes to utilize the EDGAR system of filing.  A 
copy of the application for EDGAR filing codes is attached.  The form must be 
completed and faxed to the SEC (202-504-2474 or 703-914-4240).  The SEC no longer 
accepts requests for codes through the mail.  Although each insider needs their own 
codes, the issuer can complete one form with an attachment listing the names of each 
insider requesting an identification number and access code with one company officer 
signing the form.  The SEC will send notification of the codes via telephone.  If written 
confirmation is required, an email address or fax number must be included with the 
request. 
 
 Website posting of insider filings by issuers must be timely and will need to be 
effected either by direct access to the forms on the issuer’s website or by a link to the 
forms.  If an issuer opts to provide a link, the issuer must ensure the following: 
 

• The forms are available by the end of the business day following filing; 
 
• Access to the forms is free of charge; 
 
• The display format allows access to all information in the forms, including 

any exhibits or attachments; 
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• The medium to access the forms is not so burdensome that the users cannot 

effectively access the information; 
 
• The forms must be accessible for at least 12-months; 
 
• Access to the forms is through the issuer’s website address normally used for 

disseminating information to investors; and  
 
• The link is directly to the Section 16(a) forms and not just a search page or 

home page of a third-party service. 
 

To assist with the transition to the new rules, the SEC will make available on their 
web site Forms 3, 4 and 5 that can be filled out and submitted.  This service will not be 
available when the SEC’s new on-line filing system is implemented.  Certain changes 
will be made to the current forms to account for the proposed rules.  Notably, a specific 
date will need to be given (instead of a month and year) for the date of filing. 

 
The SEC believes that these changes will benefit the investing public and the 

financial community by making the information contained in the insiders’ Section 16(a) 
filings promptly and easily available.  The electronic format will also make it easier for 
investors to research and analyze the filings. 
 

* * * * *  
 The information in this Alert is intended for general information purposes only 
and should not be considered legal advice or opinion on any specific facts or 
circumstances.  You are urged to contact a professional advisor concerning any specific 
question you may have relating to your own situation.   
 
 If you would like to discuss the matters presented in this Alert you may contact: 
 
 

 
 

 
 
 
 
 
 

James J. Tanous   (716-843-3905; jtanous@jaeckle.com) 
 Joseph P. Kubarek   (716-843-3862; jkubarek@jaeckle.com) 
 William I. Schapiro   (716-843-3896; wschapiro@jaeckle.com) 
 Kayla E. Klos    (716-843-3858; kklos@jaeckle.com) 
 Michael C. Donlon   (716-843-3881; mdonlon@jaeckle.com) 
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